Instructions for the Loan Originator Registration Process
Effective January 16, 2010 – March 31, 2010 
1. Applications for mortgage loan originators must be submitted to NMLS using the MU4.  
2. Applicants will be required to pass the NMLS National component examination. 
3. Beginning mid March, mortgage loan originators may begin enrolling and scheduling for the State examination component through NMLS.  State component examination appointments will be available beginning April 12, 2010.  All mortgage loan originators will be required to pass both test components by May 31, 2010. 
4. State-specific background requirement for credit/civil history must be submitted to AMP.  
5. State-specific background requirement for fingerprinting must be completed using Field Print (through NMLS). 
6. Completion of the State-specific form found on the NMLS website must be completed and mailed to the address listed below.  New applicants who fail to furnish all State-specific documentation within 30 days of submittal of an MU4 will have their applications cancelled. 
7. All new applicants will be required to have completed the required 20 hours of coursework by June 30, 2010. 
* Loan originators who have received their certificates between January 16, 2010 and March 31, 2010, will be required to undergo a second application process and submit the application directly to IDFPR-DOB no later than May 31, 2010.  Successful completion of the NMLS State specific component and payment of the $125 application fee will also be required. For those registrants whose certificate of registration was issued between January 16 and March 31 a notice will be sent to them detailing the restart requirements.  Fingerprints and civil/credit checks will not be required for the restart process.  (Registrants who are required to restart the registration procedure will receive a new mortgage loan originator license number with an effective date of July 1, 2010 and an expiration date of December 31, 2010.) 
The costs are: 
	The following fees shall apply to all applicants - FEES ARE NON-REFUNDABLE: 

	CRIMINAL BACKGROUND CHECK (FIELD PRINT – NMLS) 
	$39 

	CREDIT/CIVIL/LICENSE VERIFICATION/EMPLOYMENT - AMP 
	$100 

	APPLICATION FEE (collected by NMLS for the Il. DEPT. OF FINANCIAL ANDPROFESSIONAL REGULATION)
	$125 

	NMLS FEE
	$30



National and State components for licensure: 
Each applicant for the registration process must pass the NMLS National and State components.  The National component must be taken prior to submitting your application with NMLS.  You may obtain your loan originator’s license under a temporary process (January 16 – March 31) as the State component will not be available until April 12th. You will be required to pass the State component by May 31, 2010 and complete the 20 hours of NMLS approved coursework by June 30, 2010.  
The criminal background check: 
Even though you submitted your fingerprints for your initial certificate of registration you must be refingerprinted.  You must be fingerprinted through the NMLS vendor.  Information regarding that process can be found at www.fieldprint.com. 
Completing the civil background checks: 
Once you have completed the criminal background check the civil background checks are completed online through the AMP website at www.goamp.com. The fee for the credit/civil background checks is $100 and must be paid with a credit card. Please note that it can take up to 4 weeks for the credit/civil background checks to be completed.    
Mail the completed State-specifc form to: 
Il. Department of Financial & Professional Regulation
Division of Banking – LO Section
320 W. Washington St.
Springfield, IL 62786 
